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Getting Started with Your Applications

Applying to college can feel overwhelming, but breaking it down into manageable steps can make the 
process much smoother. Here's a document to guide you through the initial stages of your college 
applications, focusing on how to use Common App and SchooLinks together effectively.

Step 1: Common App Setup - Your College Apps

The Common App is a platform used by hundreds of colleges. Here's how to get started:

Start Your Common App Account:
Visit the Common App website and create an account.

Add Arlington Career Center as Your School:
In the Education section, add Arlington Career Center as your school.  Make sure you select 
the correct high school!

Add Colleges & Sign the FERPA:
Add colleges you're applying to in the "My Colleges" tab.
Crucially, sign the FERPA (Family Educational Rights and Privacy Act) waiver for one of the  
colleges you add - this will apply to all colleges in your list. This allows your counselor to send 
your transcripts and recommendations.

THIS VIDEO will show you how to access and sign the FERPA in your Common App 
account

https://www.commonapp.org/
https://www.youtube.com/watch?v=mCJK76R89DU
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Step 2: SchooLinks Access and Setup

SchooLinks is the platform we use to send transcripts and recommendations to colleges. 

Here's how to set it up:

Access SchooLinks via MyAccess:
Log into MyAccess, and find the SchooLinks link to access the platform.

Complete Onboarding (If Needed):
If this is your first time using SchooLinks, follow the on boarding steps.

College Application Manager Setup:
Follow the prompts to set up your College Application Manager.
This involves adding your home and email address, indicating your eligibility for application 
fee waivers, and signing the FERPA waiver again. It's essential to sign the FERPA on both 
Common App and SchooLinks.

Need help? Watch this video on setting up your College Application Manager

Step 3: Connecting Common App and SchooLinks

Now, you need to connect your Common App account to your SchooLinks account. Once 
connected, you will be able to request transcripts, recommendations, or other documents through 
your SchooLinks platform.

Follow these instructions for connecting your accounts

Important Note: All document requests (transcripts, recommendations) must be submitted 
through SchooLinks, not through the Common App.

Need a School Counselor Recommendation? Brag 
Sheets Are Required!

Student Brag Sheet
Parent Brag Sheet

Additional Resources

Here are some additional resources to support you during the application process:

Common App Resources
College Essay Guide

https://drive.google.com/file/d/1vlkvtQCAuK_3hNn2K10Qjpkociezv5kM/view
https://drive.google.com/file/d/1vlkvtQCAuK_3hNn2K10Qjpkociezv5kM/view
https://www.loom.com/share/a33fb74a96334eeaab31e92abf29d845?sid=018e292f-fb04-450d-a3f2-362a8238b031
https://www.loom.com/share/a33fb74a96334eeaab31e92abf29d845?sid=018e292f-fb04-450d-a3f2-362a8238b031
https://docs.google.com/forms/d/e/1FAIpQLSflz3Lq3RkPtbSysiRDNXG-BnCCL-qTxIHaYcu69BwmMOCFkg/viewform
https://docs.google.com/forms/d/e/1FAIpQLScbx2mfenH1VcxcGKHw4ItRZT4uOZ55gIbx5PAkIJ72xq7Mcw/viewform
https://www.commonapp.org/counselors-and-recommenders/common-app-ready
https://careercenter.apsva.us/wp-content/uploads/sites/11/2023/02/CollegeEssayGuide.pdf


College Application Hub

https://www.collegeessayguy.com/college-application-hub?utm_source=ActiveCampaign&utm_medium=email&utm_content=Summer+Planning%2C+Transferring%2C+and+Where+to+Start+with+Planning+for+College&utm_campaign=March+Newsletter

